
2023 CAPACITY 
BUILDING 
FUNDING 

PROPOSAL FORM

Your Name(s): __________________________ 

_______________________________________ 

Phone #: ______________________________ 

OVERVIEW 
Thank you for submitting your proposal! We 
want to ensure that all professional learning 
opportunities offered through ELPO are well-
thought-out events with clearly defined goals 
and objectives. Events should be inspired by 
demonstrable community need or interest.  

With that in mind, please complete all 
sections of this form. Consider how this 
opportunity will support the learning of ALL 
early learning professionals in Oxford.  

If successful, you will be responsible for 
supporting evaluation efforts, as well as 
providing a summary of attendees upon 
completion of the event. 

Once complete, please save a copy of your 
proposal for your records. Details for proposal 
submission are listed on the last page of this 
template. If you have any questions about this 
proposal, please email: 

info@elpoxford.ca 

Capacity building funding is intended 
to support professional learning and 
development opportunities that build 
the capacity…. to support the 
provision of high quality programs for 
children ages 0 to 12. 

- Ontario Ministry of Education

PLEASE DOWNLOAD THE TEMPLATE TO YOUR 
COMPUTER BEFORE COMPLETING IT



Event Details 
*Receive 2 extra points when all questions are answered in full, and plans to ensure that the

event will be accessible to as many participants as possible are communicated clearly.

Title: ________________________________________________________________ 

Name of Presenter(s): __________________________________________________  

Proposed Date(s): ______________________________________________________ 
Proposed Date(s) are:  Flexible NOT Flexible 

Format:     Virtual In-Person Location: _____________________________ 

Max # of Participants that can be accommodated: ___________________________ 
*Events with ≤10 participants = 1 point, 11 to 49 = 3 points, >50 = 5 points

Brief Event Description: 

Target Audience: Events should aim to serve professional across Oxford, not just 
within your agency. With that in mind, who is this event designed for? For example, an 
event may be designed for educators in a toddler classroom, or educators of children 
aged 0 to 6. Receive 1 point when the target audience is broad/inclusive. 

Building/Facility AND City/Town/Village 



The WHY! Event Objectives 
Rational Aim. Capacity building funding is intended to support the provision of 
professional learning opportunities that contribute to high quality programs for children 
ages 0 to 12 in Oxford County.  

1. How will this event support the provision of high quality programs for children 0 to 
12? Scored on a scale of 1 to 10. 1 means the answer was not explained well and 10 
means the answer was explained very well. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. What do you expect that people will learn, discover, explore, or decide through 
participation in this event? Scored on a scale of 1 to 10. 1 means the answer was not 
explained well and 10 means the answer was explained very well. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Why do you think this learning opportunity is important for our community of Early 
Learning Professionals? How does it meet a need? Scored on a scale of 1 to 10. 1 
means the answer was not explained well and 10 means the answer was explained very 
well. 

 
 
 
 
 
 
 
 
 
 

 

Experiential Aim. How will this event affect the mood, motivation &/or feelings of 
competency of participants? How will participating in this event change how participants 
feel? Scored on a scale of 1 to 10. 1 means the answer was not explained well and 10 means 
the answer was explained very well. 

 
Connection to How Does Learning Happen (HDLH). How will this experience relate 
to the four foundations of HDLH? Scored on a scale of 1 to 10. 1 means the answer was not 
explained well and 10 means the answer was explained very well. 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

https://files.ontario.ca/edu-how-does-learning-happen-en-2021-03-23.pdf


Supporting Continuity of Learning 

Will this event provide any tangible tools or resources to participants to support their learning 
&/or application of what they’ve learned in their day-to-day work? If so, what will be provided 
and why? Receive 1 point when plans demonstrate clear understanding of and plan to acquire & 
distribute tools/resources required to support learning. 

Cost of Event 
Item Dollar Amount ($) 

Speaker Fees: 
Event Space Costs: 
Material Costs: 
Other (specify below): 
Specify other costs here: 

TOTAL Budget: 

Additional Comments 
Is there anything else that you would like to share? 

Once you complete this template, please select Save to save a copy for your records, 
Print to print a copy for your records and Submit to submit a copy to the ELPO 
Committee for their review.
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